



[image: image1]










































Caseworker sets date for adoption placement selection for the 1-3 families available and appropriate and notifies adoption workers of date.











Adoption worker for each family confirms with the caseworker that the family is willing and available to be considered.  











Adoption workers complete with each family:


*provide written info. 


*describe selection process to (1) inform who will review H.S. or other info. (2)obtain releases of info.











Consults with adoption workers for the 1-3 families:


*provide written info.(redact identifying info.) of the history & needs of the child


*discuss ability of families to meet needs of the child
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Reviews home studies of applicants and identify up to 3 potential adoptive resources.  





Gathers input regarding child’s needs in adoption from child’s team and then consults with supervisor.  





Caseworker to CASA, child’s attny., tribal & RCWAC reps:





*notifies date for selection


*sends H.S. & other info.


*requests input on families’ abilities to meet needs be received 2 days prior to APS 





At least 10 business days before adoption selection





Caseworker:


*considers input from CASA, child’s attny., tribal & RCWAC reps.


*consults with supervisor


*makes adoption selection


*notifies adoption workers of selection by end of day 





 Adoption Placement Selection by Caseworker





Written notice/selection:


*by caseworker to CASA, child’s attny., tribal & RCWAC reps


*by DHS adoption worker (or caseworker when no  DHS adoption worker) to families considered








By end of next business day following selection





Caseworker assures that:


*selection and basis are documented on DHS form


*C.O. Adoption Program is notified of selection (currently by sending form)





Within 3 days of selection





Anyone receiving copy of study or other materials during selection process must return materials to DHS.





Within 7 business days of notice of selection 
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