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	{DATE}
	
	{BRANCH NAME}

	
	
	
	{BRANCH STREET ADDRESS}

	
	
	
	{CITY, STATE. ZIP CODE}

	
	
	
	{PHONE NUMBER}

	
	
	
	{TTY}


{BIOLOGICAL FATHER'S NAME} 

{STREET ADDRESS}
{CITY, STATE, ZIP CODE}
Dear {BIOLOGICAL FATHER'S NAME}:

The Oregon Department of Human Services child welfare program (DHS) is currently the legal custodian of {CHILD'S FULL NAME}, born {DATE OF BIRTH}.  You have been named by the child’s mother, {MOTHER'S NAME}, as {CHILD'S FULL NAME} biological father. It is our understanding that you have not established paternity, which means to make yourself {CHILD'S FULL NAME} legal father.  

DHS is responsible for permanency planning for {CHILD'S FULL NAME} future.  If you want to be involved in planning for {CHILD'S FULL NAME}, or if you wish to visit with  FORMDROPDOWN 
, you must take steps to establish paternity.  Please contact me right away and let me know what you want to do. We urge you to immediately contact an attorney, legal aid office or the Oregon Division of Child Support (DCS) for information and help about establishing paternity. You can contact DCS at: 

Division of Child Support, State Recovery Central Unit

4600 25th Avenue NE, Suite 180

Salem, OR 97301

503-986-6033 (collect calls will be accepted)

Unless you establish paternity or respond to this letter, DHS will move forward with permanency planning for {CHILD'S FULL NAME} without further notice to you. This planning may include Juvenile Court involvement in establishment of paternity; placement of {CHILD'S FULL NAME} with mother or placement of {CHILD'S FULL NAME} in a home for guardianship, adoption or another permanent arrangement. The law requires DHS to obtain a safe, stable and permanent home for {CHILD'S FULL NAME} as soon as possible so it is very important that you respond to this letter right away.

You need to contact me immediately to discuss the information in this letter. It is important for me to know if you have already established paternity of {CHILD'S FULL NAME}, if you will be or are working to establish paternity of {CHILD'S FULL NAME} or if you do not believe that you are {CHILD'S FULL NAME} biological father. 

You can contact me by calling me at {PHONE NUMBER} or by writing to me at the address listed above.

Sincerely, 

{NAME AND TITLE}
{PHONE NUMBER}
Instructions: SEND: 1 letter by certified mail, (restricted delivery, return receipt requested) and 1 letter by regular mail. Keep a copy for your case file. Remove these instructions upon completing letter. 
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