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Discussion/Interpretation: The January 1, 2005 manual release includes new policy 
regarding Food Stamp reporting systems.  The changes are: 
 
1. Limits the use of monthly reporting (MRS) to only those FS cases that have a 
companion public assistance case in MRS.  Generally there are two instances where 
public assistance cases are using MRS.  They are: 
     *  OSIP case where a mental health, developmentally disabled (DD) client living in a 
group home, is employed and earning at least $65 a month. 
     *  TANF case where a filing group member is employed. 
 
2. Expands semi-annual reporting (SRS).  The expansion includes: 
     *  FS cases with no countable income (certify at 6 or 12 months) 
     *  Migrant/Seasonal farm workers (limited to 6 month cert periods) 
     *  Homeless households (limited to 6 month cert periods) 
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Why this change? 
Oregon is one of only six states that still use monthly reporting.  The Food and 
Nutrition Service is urging Oregon to stop the use of MRS.  It limits client access to 
benefits and is workload intensive.  It has also resulted in a higher percentage of dollar 
errors for the state.  Excluding the use of MRS for all FS cases, except those that are 
in MRS in a companion public assistance case, is the first step to eliminating MRS as a 
reporting system. 
 
SRS is the report system of the future.  It limits the items a client must report, therefore 
increasing access to food stamps.  It also levels out the benefits over six months which 
makes it easier for the client to plan their food budget.  Limited reporting requirements 
means less work for staff.  
 
Why put cases in SRS? 
Most states are using SRS because it is easier for both clients and workers.  It also 
resulted in lower error rates nationwide due to less required reporting.  With other 
states advantaging themselves and decreasing their error rates by using SRS, it 
becomes imperative that Oregon also takes advantage of SRS.  Failure to do so can 
only result in a larger error rate for Oregon. 
 
Are any cases required to be in SRS? 
At this time, no FS case is required to be in SRS.  However, SRS is recommended for 
all cases at certification and recertification except for: 
1. Those cases that are eligible for less than 6 months and therefore are being certified 
for a less than 6-month period. 
2. Those cases in MRS in a PA program. 
3. FS case with a companion ERDC (day care) case. 
4. FS cases with no earned income where all benefit group members are age 60 or 
older or meet the FS definition of disabled. 
 
Plans are underway to coordinate with other programs, make needed systems 
changes and obtain federal approval to be able to move these groups toward SRS in 
the next couple years. 
 
Do I need to send a notice about SRS? 
The computer will automatically send a notice to the household when the report system 
changes.  The notice must simply be mailed so that it is received by the client before 
the effective date for the change.  
 
Send a 10-day notice only when action is taken to reduce or end benefits.  So, if the 
anticipated income for the next month is higher than the income used to issue benefits 
this month, send a 10-day reduction notice. 
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When must cases be taken out of MRS? 
This policy change is effective January 1, 2005.  For those FS cases still in MRS on 
January 1, 2005, the report system must change for February 1, 2005.  This action 
should be taken no later than January 21, 2005. 
 
Therefore, as the December 859A’s arrive for January benefits, process the 859A to 
issue the January benefits.  The next day, compute an anticipated future income and 
remove the case from MRS.  Send a 10-day notice only if the benefits starting 
February will be less than those issued for January.   Send the client a DHS 7294 
explaining how you computed their income.  The computer will automatically send the 
change in report system notice. If at all possible, convert the case to SRS. 
 
What if I want to keep using MRS? 
This rule change means MRS is no longer an option for workers or clients.  As of 
January 1, 2005, FS cases with a companion PA case in MRS must be in MRS.  No 
other FS case can use MRS. 
 
FS cases that continue to use MRS without meeting the new criteria will result in an 
administrative over or under payment.  In addition, Quality Control is required to review 
using this new policy.  This means that if a FS case is incorrectly in MRS, the case will 
be reviewed as if it were using change reporting.  There will be an error due to the 
difference in budgeting between the report systems. 
 
 
Implementation/Transition Instructions:  
How to remove a case from MRS? 
On FCAS, use transaction (Trans) code of “MRP ADJ”.  Change the Mandatory 
reporting field (MandRpt) to “N”.  Update the income amount on page 2 to the new 
anticipated income. 
 
If you want to put this case into SRS complete the above transaction first.  You may 
change the case the same day to SRS with a new transaction.  Use transaction (Trans) 
code of “SRS”.  Change the Mandatory reporting field (MandRpt) to “S”. Enter the 6th 
month date for the report or the ending date of the certification period in the Rept Expr 
field. 
 
The planned FCAS change to allow a case be put into SRS in any month of the 
certification period, except months 5, 6, 11 or 12 has been postponed.  The policy unit 
will let you know as soon as the computer will accept cases in SRS beyond month 3 of 
the certification period. 
 
Make the change to CRS or SRS the last computer action of the day to ensure the 
computer sends the proper change in reporting method notice.  
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How to anticipate income on cases leaving MRS? 
If taking action in December, use the information available from the November, 
October and if possible the September 859A’s.  If taking action in January, use the 
information available from the December, November and if possible the October 
859A’s. 
 
Use past income that is representative of future income from the past 3-month period.  
If there was a recent new job, exclude the first pay check if it was not for a full pay 
period. 
 
Compute the income in one of two ways: 
1. Arrive at an anticipated number of work hours per pay period by adding work hours 
for each check and dividing by the number of checks used.  Once you have anticipated 
work hours per pay period, multiply by the rate of pay and convert to a monthly figure.  
Use 4.3, 2.15 or 2 depending on how often paid. 
 
Remember, as of January 1, 2005, the minimum wage in Oregon is increasing to $7.25 
an hour.  If a client was earning less than $7.25 an hour, the rate of pay is not 
representative of the 2005 income and needs to be adjusted. 
 
Example: Per the November and December 859As, a client is paid weekly at $7.10 an 
hour.  The verification showed work hours of: 
             Paid: 11/19  8 hours (first check at new job) 
                            11/26 20 hours 
                            12/3  20 hours 
                            12/10 16 hours 
                            12/17 18 hours 
                            12/24 20 hours 
                            12/31 16 hours 
Omit the first check because it is not representative.  The total of the remaining 6 
checks is 110 hours divided by six pay periods = 18.3 hours per pay period.  18.3 X 
$7.25 an hour (new minimum wage) = $136.30 per pay period. $136.00 X 4.3 pay 
periods a month = $584.80 monthly earned  income. 
 
2. Arrive at an anticipated income per pay period by adding the gross pay for each 
check and dividing by the number of checks used.  Once you have anticipated pay 
period income, convert to a monthly figure. (Multiply by 4.3, 2.15, or 2). 
 
Note: this method works well if the client is paid overtime, shift differentials, bonuses, 
commissions, etc.  This method does not work if the client is earning less than $7.25 
an hour due to the minimum wage increase. 
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Training/Communication Plan: Local office to provide training.  Packets will be sent 
to managers Friday December 17 or Monday December 20.  Training objectives are to 
identify the report system changes and how to compute anticipated income in those 
difficult situations that MRS was used for in the past.  Estimated time for training is 2 
hours. 
 
The training packet contains some of the more difficult to compute types of income.  This 
packet is designed to assist with deciding how to deal with these situations without using 
MRS. 
 
Local/Branch Action Required: Share this information with all FS staff and provide 
the training. 
 
Central Office Action Required: Update policy in the FS manual and provide the 
training packet to all managers.  Provide technical support through questions and 
answers. 
 
Send a list of cases remaining in MRS to Program and Line managers in mid-January. 
 
Field/Stakeholder review: Yes  No 

If yes, reviewed by:   
 
Filing Instructions:  
 
 
If you have any questions about this policy, contact: 
Contact(s): Anne Hilgers  (503) 945-6105 

Lydia Dale  (503) 945-5826 
Rosanne Richard (503) 945-6077 
Sandy Ambrose (503) 945-6092 

    
  

 
 


