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Discussion/Interpretation: As of December 1, 2005, Oregon is renaming Semi-
Annual  Report System (SRS) to Simplified Report System (SRS). 
 
In March of 2005 Oregon submitted a request to the Food and Nutrition Service (FNS) 
for a waiver to allow filing groups with no earned income and who consist of all elderly 
or disabled members to be placed in the Simplified Reporting System (SRS) for a 
period of 12 months without having to file an interim report form.  In August 2005, FNS 
approved a Demonstration Project allowing for the request.   
 
This demonstration project was requested in order to expand the use of SRS.  There 
are a projected 58,000 new households that can use SRS with this approval.  The 
Department believes that the inclusion of these households in SRS will help reduce the 
overall Food Stamp error rate.  
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Implementation/Transition Instructions:  Local offices are to begin using the new 
policy at certification and recertification for the new group. 
  
Workers will first need to determine whether a case is appropriate to be in SRS.  If it is, 
then it is important to decide if the household will be certified with or without needing 
an interim report.   
 
Filing groups with no earned income and where all group members are elderly or 
disabled (FS definition) will now be designated as NED.  These cases can be put into 
SRS at any point during the first three months of the certification period.  The effective 
date is the first day of the month following when the action takes place. They will not  
receive an interim report form at 6 months.   
 
To put a case in SRS, use a REC, CRT or SRS ADJ action.   Enter an “S“ in the 
mandatory report field on FSMIS.  The Rpt Exp field should have the same date as the 
end of the certification period.  The NED code must be entered in the HH type field.  
This will insure that no interim report form will be sent to the household. 
 
The worker must send/give the client a DHS 853 (Simplified Change Report Form) if 
they are a Food Stamp only case.  If they have other companion cases, they must be 
given a DHS 943.              
 
SRS continues unchanged for households not in this new group; that is, households 
consisting of filing group members who are not all aged or disabled or those with 
earned income.  These households should be placed in SRS for a 6 or 12 month 
certification and will continue to complete an interim report form during the 5th month of 
the certification.  The worker processes the report in the 6th month authorizing benefits 
for months 7-12.  These households can be placed in SRS during the 1st, 2nd 3rd, 6th, 7th 
or 8th month of certification.  They do not have a special HH type code.     
 
 
Training/Communication Plan: Statewide training was developed and delivered 
regionally to all SPD/AAA case workers.  SSP offices should review new policy with 
staff in unit meetings. 
 
Local/Branch Action Required:  See Implementation/Transaction Instructions.  
 
Central Office Action Required:  Revise SRS policy located in the Food Stamp 
Manual, section F.8 for the January 1, 2006 release. The FS policy unit is developing a 
list of questions and answers from the SRS trainings.  This list will be distributed in mid 
December when all the training sessions have been completed.    
 



DHS 0079 (02/04) 

Field/Stakeholder review: Yes  No 
If yes, reviewed by:   

 
Filing Instructions:  None 
 
 
If you have any questions about this policy, contact: 
Contact(s): Sandy Ambrose             503-945-6092 

Eliza Devlin                    503-947-5105 
Anne Hilgers                  503-945-6105 
Dawn Myers                   503-945-7018 
Rosanne Richard           503-945-5826 
 

     Phone:       Fax:       
     E-mail:  
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SRS Data Entry Instructions 
 

Action Coding 
Placing a case into SRS 
(non-NED): 
 
(Place the case in SRS 
only during the 1st, 2nd, 
3rd or 4th month of the 
cert period.) 

• Use the SRS transaction code. 
Use CRT, SRS if putting into SRS the same day as doing a 
certification action.  (Follow the procedure listed below for 
recerts.) 
• Enter S in the Mand Rpt field. 
• Enter the Rpt Exp date. The 
date must be six months from the start cert date. 
• Enter RU or press F9. 

Placing a case into SRS 
(NED): 
 
(Place the case in SRS 
only during the 1st - 3rd 
or 7th - 12th month of the 
cert) 

• Use the SRS transaction code. 
Use CRT SRS if putting into SRS the same day as doing a 
certification action.  (Follow the procedure listed below for 
recerts.) 
• Enter S in the Mand Rpt field. 
• Enter the Rpt Exp date. The 
date must match the Expr Cert date. 
• Enter NED as a HH Type code. 
• Enter RU or press F9. 

• 
ecertifying a case 
already in SRS 

• Use the REC SRS transaction 
codes. 
• Type N in the Mand Rpt field. 
• Enter RU or press F9. 
• Follow the steps, above, for 
placing a case in SRS. 

Extending the Cert End 
Date:  
 
(If the start cert date is 
touched, the computer 
will force a recert action.  
This means you must 
take a new application 
and conduct an 
interview.) 

If the end cert date is earlier than the new Rpt Exp date, 
the cert period must be extended. Do the following: 
C Use the ADJ transaction code 
in addition to SRS. 
C Enter the new end cert date. 
This date cannot be more than 12 months from the start cert 
date.  Do not change the start cert date. 
C Enter S in the Mand Rpt field. 
C Enter the Rpt Exp date. The 
date must be six months from the start cert date. 
C Enter RU or press F9. 
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C 
emoving a case from 
SRS: 

C Use the SRS transaction code. 
C Change the S in the Mand Rpt 
field to N.  
C Do not change the Rpt Exp 
date, it will be removed by the system. 
C Enter RU or press F9. 

C 
aking changes in the six 
months between the 852 
and recert actions.  

Clients may report changes in income, household 
composition or costs during the six months.  Take the 
regular action to add income, remove income, change 
household composition or to change deductions.  DO 
NOT use the SRS transaction code, touch the S in the 
Mand Rpt field or the Rpt Exp date. 

C 
rocessing the 852 during 
the 5th month of the cert 
period. 

Clients are told to complete and return the 852 between 
the 1st and 10th of the 6th month of the cert period.  They 
may miss income or household changes if they turn the 
form in early.  Workers may want to return the 852 if it is 
received early to gather up-to-date information. 
Do not process the 852 before the 6th month. 

Processing the 852 
(Interim Report) during 
month 6 of cert period  
 
The case is in OP 
status. 
 
 
(Do not touch the S in the 
Mand Rpt field for this 
action.) 

C Use the SRS transaction 
code. If other case information needs to be changed 
use SRS ADJ. 
C Do not re-enter the S in 
the Mand Rpt field. Note: Re-typing the S or 
changing to another value will return an error and 
prevent update. 
C Enter Y in the Rept field.  
C Do not touch the Rpt Exp 
date. The system will automatically extend the date 
6 months, provided there are at least 6 months left 
in the cert period. 
C If the end cert date is 
before the Rpt Exp, use ADJ to extend the end cert 
date up to 12 months in the future. 
C Enter RU or press F9. 
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Processing the 852 
(Interim Report) 
during month 7 of 
the cert period.  
 
The case is in SU 
status. 
 
(Sometimes the 852 is 
received late in month 6 
and not processed until 
month 7 of the cert 
period.) 

C Use ROP SRS 
transaction codes.  Add ADJ if other case 
information needs to be changed.  Note: If you do a 
ROP without SRS, the Rpt Exp date will not update. 
The case will reopen but will suspend at the end of 
the month. 
C Enter Y in the Rept field. 
C Do not touch the Rpt Exp 
date. The system will automatically extend the Rpt 
Exp date 6 months if there are at least 6 months left 
in the cert period. 
C If the end cert date is 
earlier than the Rpt Exp, use ADJ to extend the end 
cert date up to 12 months in the future. 
C If the end cert date is 
earlier than the Rpt Exp date but the case is already 
certified for a total of 12 months, remove the case 
from SRS. You will need to press F5 twice to 
refresh the record. Then follow the instructions 
above to remove a case from SRS. 
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Process the 852 
during month 8 of 
the cert period.  
 
The case is in  CL 
status. 
 
 
(Sometimes an 852 is 
received during month 7 
but is not processed until 
month 8.) 
 
(If the 852 is received 
during month 8 or later, 
the household must 
reapply for FS.) 

When the 852 is not processed before the Rpt 
Exp date, the case goes into SU status. At the 
end of the SU month, the case goes to CL 
status. Once the case is CL it is too late to 
process the 852 without doing a REC.  This 
means all new information is needed to make 
a new eligibility decision.  Establish a new filing 
date.  Take a new application. 
• Use ROP and SRS 
transactions. 
• Enter N over the S in the 
Mand Rpt field. The system will remove the Rpt 
Exp date. 
• Press F9 
• Use REC transaction (or 
REC SRS to place the case in SRS again) 
• Enter the new start cert 
and end cert dates (and S in Mand if in SRS).  
• Enter other required 
information for the recert. 
• Enter RU. 
•  

Case keeps going 
into suspend. 
 
(The case may be in the 
8th or later month of cert 
with a Rpt Exp date at 
least 2 months old.) 

This occurs when workers use an ROP 
instead of the SRS transaction code to 
process the 852.  At the end of the month, 
the Expr Crt date is later than the Rpt Exp 
date and the case automatically goes SU.  
CIt is too late to process the 852. The worker has 
one of two choices: 
C- Take the case out of SRS and put it into CRS. 
C- Do a new application and REC. Follow the 
instructions above for cases in CL status in the 8th 
month of cert. 
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Process a recert 
action at the end of 
the cert period. 

CEnter REC SRS transaction codes. 
CEnter the start cert and end cert dates. 
CEnter the Y in the Rept field. 
CDo not touch the Rpt Exp date, the system will 
extend 6 months in the future. 
CChange any other information needed for the 
recert. 
CEnter RU or press F9. 

C  
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SRS Common Error Messages 
 

Error Message Description and Solution 

FS104 TBA/SRS 
requires Mand Rpt 
change 
 

The SRS transaction was entered but the 
Mand or Rept field were not updated. 
 
If placing the case in SRS, enter S in the 
Mand field.       
If removing the case from SRS, enter N in 
the Mand field. 
If processing 852, enter Y in the Rept Field.  

RPTX01:Invalid data 
Rpt date 
 

The Rpt Exp date is blank; not a valid date 
format. 
 
Enter the Report expiration date in the Rpt 
Exp field. 
Correct the date entered in the Rpt Exp 
field to a valid format 

SRS date must be 6 
mos from start cert 
 

The Rpt Exp date is not six months from the 
start cert date. 
 
Change the Rpt Exp date so it is exactly six 
months from the start cert date. Enter the 
last date of the sixth month (ex: 093005).  

With SRS, 
PROGRAM must not 
be M5 

ERDC cases (M5) cannot be in SRS. 
 
If the Prg field has M5 and the case is no 
longer receiving ERDC, add the ADJ 
transaction and change the Prg to the 
appropriate program. If there is no CM 
case, use the spacebar to remove the M5. 
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TRAN02:Incompatibl
e trans 
 

Two transaction codes that cannot be used 
together have been entered, usually MRP 
SRS. 
 
If the case is in MRP and you want to place 
it in SRS, first use the MRP transaction to 
remove the case from MRP and press F9. 
Then use the SRS transaction to place the 
case in SRS. 

SRS rpt period 
cannot chng in curr 
mth 
 

The 852 can only be processed in the 
month in which the Rpt Exp date falls, or 
the month following. It cannot be processed 
earlier than the Rpt Exp month. 
 
If you are trying to process earlier than the 
Rpt Exp month, wait until the Rpt Exp 
month to process the 852. 
 
If you are processing later than the allowed 
time frames, you must remove the case 
from SRS. To place the case back in SRS 
an application is required. Then do REC 
SRS to place the case in SRS. 



DHS 0079 (02/04) 

TRAN03:Data conflict 
- HHST 
 
 

The case is not in OP status. When 
processing the 852, this edit most often 
appears when the case is in SU status. 
 
If the case is in SU you need to do ROP 
SRS to reopen the case and process the 
852. 
 
If the case is CL it is often too late to 
process the 852 and a REC SRS is 
needed. If the case is CL and the Rpt Exp 
date is two months old, it is too late to 
process the 852. A new application and a 
REC SRS are needed. 
 
If the case is EX a new application and 
REC SRS are needed. 

Cannot change SRS 
data after edit 

The Mand and Rpt Exp fields have been 
entered and passed the edits. After the 
edits have been passed, the Mand and Rpt 
Exp fields cannot be changed. 
 
In the fields that were touched after the 
edits were passed, press Ctrl+End  

ECRT02:Data conflict 
- SCRT 
 

The certification cannot be extended 
beyond 12 months. 
 
If processing the 852 with SRS Trans and 
using ADJ to extend the cert end date, the 
certification period cannot exceed 12 
months. If there aren’t at least six months 
remaining in the certification period, the 852 
cannot be processed. The case must be 
removed from SRS. 

 
 


