Add Client’s name to “Nurse/Client Relationship Checklist” footer
Main Menu: “View”
Drag down to: “Header & Footer”
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The “Header & Footer” pop up will display
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	Select the “Header / Footer Toogle” button
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Click once to “Switch” to toggle to the bottom of the page – footer
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Dotted lines highlight the footer – you will be able to type the client’s name.
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Scroll over “Xxxx Xxxxx” type name - “Close”- the name will appear on each additional page.
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Client name in footer directions

(07/2011)


