The Work Number
1.

e Start by going to www.theworknumber.com. You'll
be at the home page for the web site.

e Scroll down the page, and look at the bottom of the
“Social Services” box .

¢ You will be prompted to choose “enter” to get to the
login page.
® Choose “enter”

2.

e First login page is displayed.
e Enter the authorized fax number for your office and
choose “go.”

® Your LTS or office supervisor should have the fax
number along with the other authorization codes
used for your particular office.

® Choose “continue.”
® (This would be a great page to bookmark or add to

3.

e Enter your “State Member ID,” then tab to next
field.

e Enter your “Auth User #.”

® Choose “continue.”
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The Work Number
4.

‘Yfou represent and warrant that you are acting for a government or social
services agency regquesting verification(s) of infarmation

(i of an individual{s) who has applied for an income-gualified benefit, or

® Thisis a User Agreement y _ . .

(i) where an employer is legally obligated to provide emplayment
e By selecting “I Agree,” you are stating that you infarmation to such agency.
are authorized to use the site, and that you're

. . . STOR/CANCEL J | AGREE >> J
using the information for work purposes.

5 SSN Search
. 50J

Company Code: I Find cornpan

OR
Company Name: Ii Find company name
® You have several options for searching for Social Security Number: |
information. Your Tracking #: INot Required < What's this?

° YOUI' best Option iS to use the “SSN Searchn Verification Type: |Social Services Yerification j

feature: it Wll]. ShOW a]l Of the registel‘ed EXIT/LOGOUT J _RESETFORM _J _CONTINUE>>> J
employers attached to that SSN.

® Choose “Go” in the SSN Search box.

6 Search by Sacial Security Mumber
L]

Social Security Number: |

. . <<< BACK __J _CONTINUE >>>_j
e Enter the SSN for the client you are screening.

® Do not enter the dashes in the SSN.

TIP: To avoid typos, copy the SSN directly from a main
frame screen and paste it in this field.



The Work Number
/.

® Your screen will display a list of each
employer hit for the SSN you have used.

® To look at the verification for a specific
employer, choose the “Go” link located in
the last column.

3.

¢ You will need to enter the SSN again.

e Notice that the Company Code” field auto-
filled based on the employer you selected
from the previous screen.

® Choose “Continue.”

9.

e This is the document you can use for
verification. There is an option for printing
the page.

e By scrolling down the page, you'll be able to
see information about the employment
situation.

® The wage information is found at the bottom
of the page (not shown here due to
confidentiality).

® Be sure to log out when you're finished to
heln mainrain site secuiritv
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We Found These Records for Secial Security Number: 540-96-9532

The following information was provided by the ernployer to The YWork Murmber® to act as their official agent for issuing employment
verifications. Information not provided by the employer is blank

Click the go button to order a Social Services Yerification for any record listed

Social Security Number Company Code Company Name Employment Statu

CONFIDENTIAL 10108 Wal-Mart Active

Get Verification
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OR
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Verification Type: | Social Services Yerification j

EXITILOGOUT J RESET FORM J CONTINUE ===_J

e | 8 % 0 ] W BB 21 E o = O || I8 B 9] 8 4] [ENHRLEPUSS o

ion for KATHLEEN 1 ALYAREZ - Microsoft Internet Explorer provided by OR D -8 x|

B Social Service Yer

| Fie | Edt vew Favortes Toos Hep ‘

T at Q E @ 5
Back Foruard Stop Refresh Home search Favorites Media History
Adivess [&] hetpsfverify. thewerknumber, comjcgi-ospajpaterify.asp | e

The following information is provided in response o your request an

02/17i2005.
The emplover provided this information to The Wark Mumberto act a
THE their official agent for employment and incame verification. Any Where can | go?
y inconsistency between the most recent start date and the total ti
NUMBER the emplover is due to a prior work period. [fyou have questions, llease v Back to previous page

call our Client Service Center at 1-800-896-7966 (Woice) § 1-800-
America's Leader in 0253 (TTYiDeaf)
Employment & Income

Verification Information not provided by the employer is shown as "Data not

provided.”
Employment and Income Infarmation current as of: 02102005,
Reference Number for this verification: 151824158

Employer: 10108 - Wal-Mart

Headguarters Address: 702 W Bth 5t

Bentonville , AR 72718

Federal Employer Identification Number (FEIN): Data not provided

Social Security Nurmber CONFIDENTIAL
Address 4|
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